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[Tpunsito Y1Bepxaaro

OO6muM coOpanreM pabOTHUKOB 3aenytomuii ['BAOY nerckuii cam Ne 1

I'BAOY nerckuii cag Ne 1 A.B.Muxaiinuna

IIporokos Ne 1 ot 30.08.2022 [Tpuka3 Ne 40/1 or 30.08.2022
IHoJi0:xeHue

0 TMopsiAKe pa3padoTKU U NPUHATHS JIOKAJTbHBIX HOPMATHUBHBIX AKTOB
rocy1apCTBEHHOI0 0I0KETHOI'0 JOLIKOJIBLHOI0 00Pa30BATEIbHOI0 YUPeKACHUS
nercku cag Ne 1 Mockosckoro paiiona Cankr-Ilerepoypra

1. O01Iue moI0:KeHus

1.1. Hacrosmee Ilonoxkenue o mopsake pa3paOOTKHM M MPUHATHS JOKAIbHBIX
HOpPMAaTHBHBIX akTOB (nanee — IlonokeHue) ompenensieT OCHOBHbIE TpeOOBaHUS K
MpoLenype pa3pabOTKH MPOEKTOB JIOKAIbHBIX HOPMATHUBHBIX AaKTOB JIOJKHOCTHBIMH
mauamu  ['ocygapcTBeHHOro  OO/DKETHOrO — JIOMIKOJIBHOTO  00pa3oBaTENbHOIO
yupexaenus: nerckuid cag Ne 1 MockoBckoro paitona Cankrt-lletepOypra (nmanee -
I'BAOY), nopsinky ux NpUHATHS, BHECEHUS B HUX JOMOJHEHUN U U3MEHEHUH, a TaKKe
OCHOBHBIE TPEOOBAHUS K COJIEPKAHUIO JJOKAIbHBIX HOPMATUBHBIX aKTOB, pa3padOTaHO B
cootBeTcTBUM ¢ DeaepanbHbIM 3aKk0oHOM OT 29.12.2012r Ne273-D3 «O6 oOpa3oBaHuU B
Poccuiickori  ®enepanun», I[lpukazom MunHHcTepcTBa 00pa3oBaHus U HAyKd
Poccuiickoii ®eneparuun ot 30 aBrycra 2013r. Ne 1014 «O6 yTBepkIeHUN MOPSIKA
OpraHu3allMi M OCYIIECTBJICHUS OOpa30BATEIbHONW JIEATEIHHOCTH 10 OCHOBHBIM
0011e00pa3oBaTebHBIM IIpOrpaMmMaM — 00pa3oBaTeIbHBIM MPOTPAMMaM JIOIIKOJIBHOTO
oOpazoBanus», TpyqoBeIM KojieKCOM PD.

1.2. Tlog '"mokanbHBIMH HOPMATHBHBIMH aKTaMH'"' B CMBICIE HACTOSIIETO
[TonoxxeHuss MOHMMAIOTCS pa3padaTblBaéMble U MNPUHUMAEMbIE aIMUHHUCTpPAIUEH,
OopraHaMu YINpaBJICHUs JIOKaJIbHbIE HOPMATUBHBIE AaKThl, OMpPEAEISIOIINE MPABOBOM
cratyc 'b/IOY, npaBa u 0043aHHOCTH JTOJPKHOCTHBIX JIUI] U paOOTHUKOB, @ PABHO UHBIE
NpUpaBHEHHbIE K HUM aKThl, YCTAaHABIMBAIOIINE HOPMbI (MpaBuiia) OOLIETO Xapakrepa,
npeAHa3HaueHHbIE ISl PETrYJUpPOBaHUSl  yHpaBICHYECKOW, 0Opa3oBaTebHOM,
(MHAHCOBO-3KOHOMUYECKOH, aIMUHUCTPATUBHO-XO35IMCTBEHHOU 51 KaJpOoBOM
nesteabHocTy 'BJIOY.

1.3. Ha ocnoBe Hactosmero I[lomokenusi pa3pabaTbIBalOTCS U MPUHUMAIOTCS
CJEAYIOIIUE TPYIIIIbI JJIOKATbHBIX HOPMATUBHBIX aKTOB (BCETO 7 BUJIOB):

1.3.1. JlokanbHbBIE aKThI, PETJIAMEHTHUPYIOIINE aIMUHUCTPATUBHYIO U (DMHAHCOBO-
XO3STUCTBEHHYIO NIeATENIbHOCTh, MpuHUMaioTcs Ha OO0mem coOpaHuun pabOTHUKOB
I'BAOY, yTBepKIatOTCs 3aBEYIOLIMM.

1.3.2. JlokanpHblE  aKThl, pETJIAMEHTHPYIOUIME  BOMPOCHI  OpTraHU3AIHH



oOpa3oBaTelpHOIO  Mpoliecca, NpuHUMaroTcs Ha  [lemarormdyeckoM  coBeTe,
YTBEPKIAIOTCS 3aBETYIOIIHM.

1.3.3. JlokanpHbIE aKThl, PETVIAMEHTHUPYIOIIUE OTHOIICHHUS paboTomarens C
pabOTHUKAMU W OpTaHU3AIUI0 YYCOHO-METOAMYECKOW pabOThl, COTJIACYIOTCA C
POQCOIO3HBIM KOMUTETOM PaOOTHUKOB, YTBEPKIAIOTCS 3aBEYIOIIIM.

1.3.4. JlokampHblE  aKTBI, PETJIAMEHTHPYIOIINE JCSITCIBHOCTH  OpPraHOB
caMoynpaBiieHHs B 00pa3oBaTeJbHOM YUPEKJICHUH, MNPUHUMAIOTCS Ha TMEPBBIX
3aceJaHUsAX OPTraHOB CAMOYIIPABJICHUS, YTBEPKAAIOTCS 3aBEIYIOIIHM.

1.3.5. JlokanbHbIE aKTBhI, o0ecIieYnBaroIne MIPaBUJIBHOE BECHUE
JIEJIOMPOU3BOACTBA  O0IIE00pa30BaTEILHOIO  YUPSXKACHUS, pa3pabdaTbiBaeT JIUIIO,
OTBETCTBEHHOE 3a BEJICHHE KaJ[pOBOM paldOThl CaMOCTOSITEIBHO, JUOO C ydacTHEM
MPUBJICYEHHBIX CIICIIMATIMCTOB U YTBEPIKIAIOTCS 3aBEIYIOIINM.

1.3.6. JlokanbHbIe aKThl OpPraHU3AIMOHHO-PACHOPSAUTEIHHOTO  XapaKTepa
(mpukaspl, pacmoOpsDKEHUs, YBEJAOMIIGHHS U JIp.), TMPOEKTHI pa3padbaThIBarOTCs
OTBETCTBEHHBIMU JIMIIaMU (3aMecTuTenu 3apeayroniero no BP u AXY), yreepxaatorcs
3aBEIYIOIIMM.

1.3.7. Tlpu npuHATHN JTOKaIHHBIX HOPMATHBHBIX aKTOB, 3aTPardBaIOIINX IpaBa
BOCIIMTAHHUKOB, YUUTHIBACTCS MHEHHE COBETA POAUTENEH.

1.4 IlpenycMoTpeHHBIM HacTos M [lonmoXKeHHeM TMepedeHb  JIOKAJIbHBIX
HOPMATUBHBIX AKTOB HE SIBJISICTCS MCUEPIBIBAIOIIUM, B 3aBUCUMOCTH OT KOHKPETHBIX
YCIOBUM AEATEIbHOCTH WM MOTYT MPUHUMATHCS MHBIE JIOKAJIbHBIE aKTHI.1.S.
Hacrosmee Ilonoxxenne npuaumaercs Ha OOmem coOpanun pabotHukoB ['BIOVY,
KOTOPBI TOJHOMOYEH BHOCHUTH B HEro JONOJHEHHS U uU3MeHeHus. Hacrosinee
[TonoxxeHue yTBepKAAeTCS MIPUKA30M 3aBEIYIOLIETO.

2. Iopsiiok pa3paGoTKH M COTIACOBAHNS JIOKAJbHBIX HOPMATHBHBIX
aKTOB

1.1. Pa3zpaboTka J0KadIbHBIX HOPMATUBHBIX aKTOB IIPOU3BOJAMUTCS:

1.1.1. IlepBuuHO: mocje BCTYIUIEHUS B CHly HacTosmero [lonoxenus B mopsjake,
OPEeIyCMOTPEHHOM HACTOSIIMM  PAa3eoM C OCOOEHHOCTSMHM, YCTAHOBJIEHHBIMU
paznenoMm 8 «IlepexoHbIE OJOKEHUS.

1.1.2. B cnyuasx, mpenycMOTpeHHBIX ML 4.2. u 4.4. HacTtosmero [Tonoxenus.

1.2. Oprasbpl, KOMIIETCHTHbIE MPUHUMATh PEIICHHUS O pa3paboTKe W MPUHSITHH
JIOKAJIbHBIX HOPMATUBHBIX aKTOB:

1.2.1. 3aBemyromniuii;

1.2.2. 3amecTuTenu 3aBEAYIOLIETO IO COOTBETCTBYIOIIMM  HAMpPaBIICHUSM
nesteabHocTy 'BJIOY.

1.3. VYkazanusie B 1.1 3.2.1. u 3.2.2. 1OMKHOCTHBIE JIUIIA, TPUHSBIIINAE PEIICHUE O
pa3paboTKe  JIOKaJbHBIX  aKTOB  BIpPaBe  MOPYYUTh  TOJTOTOBKY  IPOEKTa
COOTBETCTBYIOIIEMY JoJbKHOCTHOMY Juiy ['BOY, mubGo paspaboraTh MOPOEKT
CaMOCTOSITENIbHO. B 11000M ciiydyae Mo IeKUT U3JaHUIO PACTIOPSIAUTEIbHBINA JOKYMEHT,
OTpeeI AU pabouylo Tpymmy Mo pa3paboTKe MPOEKTa, CPOKM M HaNpaBlICHUS
pa3pabOTKU JIOKAJBHOTO aKTa, IMOPSIOK €ro COIIacOBaHUS C JAPYTMMHU OpraHaMH,
nomkHOCTHBRIME Jauniamu ['BJIOY.



1.4.06mumii mopsAa0OK NEPBUYHON pa3pabOTKH JIOKAJIbHBIX HOPMATUBHBIX aKTOB IO
BCTYIUIEHUH B CHITy HacTosero [lonoxenus:

1.4.1. JlokanbHbIi HOPMATUBHBIA aKT pa3paldaThIBa€TCi B COOTBETCTBHM C
HactoamuM [lomoskeHueM, TpeOOBaHUSAMHM, TMPEIBABISEMBIMH K TaKUM aKTam
3aKOHOJIATEIbCTBOM, A TaK K€ KOHKPETHBIMH HANpPABICHUSIMHU JESITEIIBHOCTH U
00s13aHHOCTSIMHU paOOTHUKOB ¢ ydeToM creruduku ['BIOY.

1.4.2. Tlocne cornacoBaHusl MPOEKTOB JIOKAJIbHBIX HOPMATHBHBIX aKTOB, Ha
IIPEAMET UX COOTBETCTBHS 3aKOHOAATENbCTBY P®, Hacrosmemy llonoxkeHnto, WHBIM
00s13aTeIbHBIM HOpMAaTHBaM, a TakKe 00bEMY 3aad, paB U 00A3aHHOCTEH, UCXOAS U3
ctpyktypsl I'BJIOY, mpoeKThl JIOKAIBHBIX HOPMATHBHBIX AKTOB IPEIACTABIAIOTCS Ha
YTBEPKJICHUE 3aBEAYIOIIEMY.

3. HOpﬂIlOK H3MECHCHUA U OTMECHDLI JIOKAJIbHBIX HOPDMATUBHBIX AKTOB

3.1. JlokanbHble HOPMATUBHBIE AKThI MOTYT OBITh U3MEHEHBI U JIOIIOJTHEHBI TOJIBKO
OPUHATHEM HOBOM peJakiuy JOKAJIbHOTO HOPMATUBHOTO aKTa B MOJIHOM O0OBbEME aKTa -
IyTEM YTBEPXKJACHUS HOBOTO JIOKAIBHOIO HOPMATUBHOIO aKTa.

3.2. JlokanbHbIE HOpMATUBHBIE AKThI TIOJJIEKAT U3MEHEHUIO, JOMOJIHEHUIO, OTMEHE
B CJICIYIOIINX CITydasx:

3.2.1. Peopranuzanus I'BJIOY.

3.2.2. Usmenenue ctpyktypbl ['BJIOY ¢ u3meHeHneM HanMeHOBaHUS JTUOO 3a1a4
Y HampaBICHUH EATEITHHOCTH .

3.2.3. Hsmenenme 3akoHomarenncTBa Poccuiickoit denmepanuu, BIeKyIiee
CYLIECTBEHHOE U3MEHEHUE KBATM(UKALMOHHBIX TPEOOBAHUHN, MPEABSIBISIEMbIX K

pabotHukam. [lon cymiecTBeHHbIM U3MEHEHUEM B cMbIcie HacTosero [lonoxenus
OHUMAETCS

U3MEHEeHHe TpeOoBaHUM 0€30MacHOCTH PaboT U YCIYT;

BBEJICHHE HOBBIX (PeiepabHbIX TOCYIaPCTBEHHBIX CTAH/IAPTOB;

U3MEHEHHE HAMMEHOBAHUS JOJIKHOCTEH U JOJDKHOCTHBIX (DYHKITUH;

oObeMa 3HAHWH, TIOJHOMOYMM W  OTBETCTBEHHOCTH PaOOTHHUKOB,
npeactasisironmx ['6/I0Y B oTHOMIEHUAX € TOCYJapCTBEHHBIMU OpraHamMu
Y CTOPOHHUMU OpTraHHU3alHUSIMU.

3.4. JlokanbHbIE HOPMATUBHBIE aKThI MOTYT OBITh IOCPOYHO U3MEHEHBI:

3.4.1. B ciiyuae BHeceHUs: U3MEHEHUH B yupeauTenbHbie qokyMeHTsl [ BIOY

3.4.2. Tlo pe3ynpTaTam aTTecTalii paboYnx MeEcCT.

3.5. Ilpenioxkenre 0 BHECEHUU U3MEHEHUM MOXKET UCXOJUTh OT JII0OOro OpraHa u
JMLA, KOTOPBIM corjacHo HacrtosimeMy llonokeHHio MMeeT MpaBo CTaBUTh BOMPOC O
pa3paboTKe M MPHUHITHU COOTBETCTBYIOIIETO JIOKAIILHOTO aKTa JIM0O YTBEPKIAATh ITOT
JOKYMEHT.

3.6. . OT™MeHa JOKaIBHOTO aKTa B CBS3HM C YTPATOW CHIIBI MPOU3BOIUTCS MPUKA30M
o JIOV.

AN

4. IlopsiiOK NPUHATHSA, BCTYILUIEHHE B CHJIY U CPOK
AEHCTBUS JIOKAJIBbHBIX HOPMATHBHBIX AKTOB



4.1. Tlpenycmotpennsle n. 1.3. Hacrosmero [lonokeHHsl JIOKaJbHBIE HOPMATHBHbBIE
aKThl NPUHUMAIOTCS YINOJHOMOYEHHBIM OpPraHOM M YTBEPXKAAKOTCSA 3aBEIYIOLIUM B
TEUYCHHH 3-X JHEH B COOTBETCTBHUU ¢ 3aKoHaMH U ¥YctaBom ['BJIOY.

4.2. JlaToil IpUHATHA JIOKATHHOTO HOPMATHBHOTO aKTa CYUTAETCA JlaTa €ro MPUHITHS
COOTBETCTBYIOIIMM  OPraHOM  VYIPABICHHS, HAHECEHHAas  YTBEPAUBLIUM  €r0
JOJDKHOCTHBIM JIMLIOM Ha rpu()e yTBEPKACHUS, €CIM MHOE HE MPEAYCMOTPEHO CaMHUM
JIOKaJIbHO HOPMATUBHBIM aKTOM.

4.3. JlokanbHble HOPMATUBHBIE aKThl JEHCTBUTEIbHBI B TeYeHUE S5 (MSITH) JIET C
MOMEHTa UX NpUHATHS. [[0 MCTEUeHNM YKa3aHHOTO CPOKa JIOKAJIbHBIM HOPMATHUBHBIM
aKT TMOJUIeKaT MEepPecMOTpy Ha MpeIMeT HM3MEHEHHUs TpeOOoBaHUM JEHCTBYIOIIETO
3aKOHOJIATEIbCTBA, & PABHO MHBIX YCIOBUM, BIEKYIIUX U3MEHEHUE, JOMOJHEHUE 100
OTMEHY 3aKPEIUIEHHBIX B HUX MOJOXEHUMU. [Ipyn OTCYTCTBUU TaKuX YCIOBUM JIOKAIBHO
HOPMATHUBHBIEC aKThl MOTYT OBITH TOBTOPHO NMPHUHSTHI B TOH )K€ PEIaKIUu.

4.4, O mpuUHATBIX akKTax JOJDKHBI OBIThb 00A3aTENbHO M3BEIIECHBl YYACTHUKHU
00pa3oBaTEIBLHOIO MPOILIECcCa, KOTOPBIX KAacaroTCS MPUHSTHIE HOPMBI (TpaBuia), MyTeM
BBIBEIIMBAHUS MyOJUYHOrO OOBSBICHUS (B TOM 4YHCIE C pa3MElIeHUEeM Ha
opunmaibHOM caiite B IHTepHeTe) B S-IHEBHBIA CPOK C MOMEHTA MPUHSITHUSL TAHHOTO
aKTa.

5. HOpﬂ]IOK O3HAKOMJICHMSA C JIOKAJIbHBIMHA HOPMATUBHBIMHA AKTaAMH

5.1 Osnakomiuenue pabotHukoB I'BJIOY ¢ nokanbHBIMH HOPMATUBHBIMU aKTaMH
MIPOU3BOJUTCS TOCIIE UX YTBEPKICHUS.

[TonoxxeHrs, HENOCPEACTBEHHO OTHOCSIIMECS K CIYKEOHOW JesiTelbHOCTU
paboTHUKOB W JoipkHOCTHBIX jull ['BJAOY, npeabsBnstoTcs UM g JIMYHOTO
o3HakomyieHUs.  O3HAKOMJIEHME C  BBINICYKAa3aHHBIMU  JIOKAJIBHBIMH  aKTaMu
COTPYIHUKOB  CTPYKTYPHBIX  TOApA3JEICHUN  BO3JaraeTcss Ha  3aMecTUTelNei
3aBEIYIOIIETO COOTBETCTBYIOIINUX HAIPABICHUHN, JUISI YETO JIOKAJbHbIE HOPMATHBHBIC
aKTbl MEpEeAaroTCs 3aMEeCTUTEeNsIM 3aBeAyromero. O3HAKOMIIEHHE C JIOKaJIbHBIMU
HOPMAaTUBHBIMH aKTaMU JIMI, BHOBH IMOCTYMAIOIUX Ha pabOTy, MPOU3BOIUTCS
3aMECTUTENIIMU 3aBeyloliero npu odopmiieHud auia Ha padory. [lo pesynpraTtam
O3HAaKOMJIEHUSI C JIOKQJIbHBIM HOPMATUBHBIM aKTOM COTPYJIHUK COOCTBEHHOPYUYHO
COBEpIIAET B HWKHEM MPABOM YIUIy MOCJIEIHEro JHMCTAa aKTa HAAMHCh, COAEPIKALIYIO
HOJHOCTBIO €ro (paMIIINI0 ¥ WHULUAJBI, TUYHYIO MOANKUCH U JaTy o3HakomiieHus. [Ipu
O3HAaKOMJIEHUU C OJIHUM JIOKAJIbHBIM aKTOM 3HAUUTEJIBHOTO KOJIMYECTBA PAOOTHHUKOB
JIOITYCKAeTCsl HMCIOJIb30BAaHUEM €IUHOro Tabens O3HaKOMJIEHHBIX jui. Ilpu stoMm, B
Tabesne yKa3bIBatoTCs:

v’ T0JIHOE HAUMEHOBAHHUE JIOKAIBLHOTO aKTa,
v’ JTOJDKHOCTH ¥ (DaMHJIMH 03HAKOMIISIEMBIX JIAILL;
v’ TOANKUCH ¥ ATl O3HAKOMIICHHS TIPOCTABIIAIOTCS UMH OT PYKH.
5.2. Uudopmanus o0 MPUHATHN JIOKAIBHBIX HOPMATHUBHBIX aKTOB, CYIIECTBEHHO
M3MEHSIONIMX TpaBa M O0S3aHHOCTH PAOOTHUKOB, HE MO3MHEE S5 IHEH MOKHA OBITh
HarpasieHa B npodkom ['BJIOY. Unensl npodkoma MOKHBI OBITH OECIIPENSITCTBEHHO



JOMYIIEHbl K O3HAKOMJICHUIO C TMPHUHSATBIMU JIOKAJbHBIMU aKTaMU JO MOMEHTA
BCTYIUIEHUS UX B CHILY.

5.3. Bce opurumHampl JTOKAIBHBIX HOPMATHUBHBIX aKTOB XpaHATCS B TIaIKe,
OoTHOcsIIelca K HOoMeHKinatype 3aBenytomiero ['bB/IOY. B ciyuae mpuHSTHS HOBBIX
JIOKQJIbHBIX HOPMATUBHBIX AKTOB, UX OPUTHMHAJIBI IMOMEMIAIOTCA B COOTBETCTBYIOIIYIO
nanky. [Ipu 3TOM Ha paHee JEHCTBOBABIIEM aKTEe MEJACTCS OTMETKAa 00 yTpaTre UM
CHUJIBI.

Konuu mokanbHBIX aKTOB, OTHOCSAIIUXCS K JesTteabHocTH ['BJIOY u
JIOJDKHOCTHBIM 00S13aHHOCTSIM €T0 COTPYAHUKOB, OCTAIOTCS Ha XpaHEHUH B apXHUBE.

6. 3akir0uMTEIbLHBIE MOJIOKEHUS

6.1. Hacrosimee Ilonoxkenue yTBepkaeTcsi B 2 dK3eMIUIIPaX, HMEIOITUX PaBHYIO
CUJly, TIEPBBIM M3 KOTOPBIX HaxXoIuUTCs y 3amectuteneid 3aseayrouiero I'BJIOY, a
BTOPOI B COOTBETCTBYIOIIHUE MAINKe 3aBeaytoiero. [lonoxenrue BCTynaeT B CUIy C AaThl
YTBEPXKJEHUSI €T0 3aBEAyIOIIUM M JAeicTByeT OeccpouHo. [lomokeHue TOBOAUTCS 10
CBEJICHUS 3aMECTUTEJIEH 3aBEYIOIETO.

6.2. I3MeHeHus U JONOJIHCHUS, BHECEHHBIC B HacTosmee [lotoxkeHne, ecim HHoOe
HE YCTAaHOBJEHO, BCTYMAaOT B CHJIYy B TMOPAJKE, MPEIyCMOTPEHHOM JIaHHBIM
ITomoxxenuem. M3MeHEHHS MW JOIOJHEHUS, BHECCHHBIE B HacTosilee Illonoxkenue
JIOBOJIATCSL JI0 CBEJCHMS yKa3aHHBIX B HEM JIMI[ HE IO3JIHEE 2 HENelIb C MOMEHTA
BCTYIUICHUS €ro B cuily. KOHTpOJb 3a MpaBUILHBIM M CBOCBPEMEHHBIM HMCITOJIHEHUEM
HacTosmero [TonoxxeHus Bo3araeTcsi Ha 3aBEAYIOIIET0, 3aMEeCTUTENIEH 3aBETIYIOIIETO.
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